Memo to Employees: Upcoming OSHA Emergency Temporary Standard on COVID-19 Vaccination 
Date:
To:
From:
RE: OSHA’s Emergency Temporary Standard on COVID-19 Vaccination
[bookmark: _Hlk83199715]On Sept. 9, 2021, President Joe Biden announced a plan directing the Occupational Safety and Health Administration (OSHA) to issue an emergency temporary standard (ETS) requiring all private employers with 100 or more workers to mandate COVID-19 vaccination or a weekly test for all employees. The ETS is expected to be issued in the near future, and [Company Name] is preparing now to implement the anticipated requirements.
In order to comply with this standard, [Company Name] is issuing an updated COVID-19 vaccination policy effective [date]. The highlighted changes to our current policy include:
            [Include any updates to the current COVID-19 vaccination policy such as: 
·       A requirement that all employees become fully vaccinated by a certain date.
·       The availability of paid time off for vaccination-related absences.
·       An option for weekly testing in lieu of vaccination (optional).
·       Consequences of failing to comply with the employer’s policy.]
These changes are necessary to comply with OSHA’s ETS and will help to safeguard the health of our employees and their families, our customers and visitors, and the community at large from COVID-19. Implementing these measures can help us to provide a safe workplace and potentially avoid circumstances that could jeopardize our business operations. [Consider including information about current employee vaccination rates, if helpful.]
Please review the attached policy and contact [name and contact information] with any questions.
While we understand that not all employees will agree with these new policy requirements, [Company Name] has an obligation to comply with OSHA standards or face stiff penalties for noncompliance. It is important to note that OSHA’s ETS will apply to all employers with 100 or more employees, and you will find that other employers will be implementing similar policies. Employees who do not comply with [Company Name]’s updated vaccination policy will be subject to termination and generally will not be eligible for unemployment insurance. 
Employees needing an accommodation for religious or medical reasons should complete a request for accommodation form, which can be found at [location] and submit the form to [name and contact information] no later than [date]. 

