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Objectives

• Understand What the New Rule OSHA Issued 
Covers (Why The Rule Was Issued).

• What Will The New Rule Require

• How Will Electronic Submission Work

• How to locate and utilize the OSHA ITA for entering 
electronic illness and injury records

• The need for continuing to track OSHA recordable 
injuries and illnesses, and when direct reporting of 
certain injuries is required

• Future OSHA timelines for submitting illness and 
injury records for those organizations and 
businesses that fall under the rule requirements.
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What is OSHA Recordkeeping

• Many employers with more than 10 employees are 
required to keep a record of serious work related 
injuries and illnesses.

• There are some exceptions (Federal Level) for low 
hazard industries (based on NAICS code). 

• MN OSHA did not adopt the exceptions-so all 
businesses with 10 or more employees must report.

• The rule has been in place for years, the August , 2016 
rule change (electronic reporting, retaliation 
provisions, etc.) does not change requirements for 
keeping injury records (last updated in 2002).



Developed & Presented by Integrated Loss Control, Inc.

Why Was the Rule Changed?

Per OSHA The rule will prevent worker injuries, 
illnesses, and deaths. With the information 
obtained through this final rule, OSHA, employers, 
employees, employee representatives, other 
government agencies, and researchers will be better 
able to identify and remove workplace hazards and 
thereby prevent worker injuries and illnesses.
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Why Was the Rule Changed?

Electronic submission of establishment-specific 
injury and illness data will enable OSHA to use its 
enforcement and compliance assistance resources 
more efficiently. Analysis of the data will improve 
OSHA's ability to identify, target, and remove safety 
and health hazards, thereby preventing workplace 
injuries, illnesses, and deaths.
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Why Was the Rule Changed?

Employers can use this information to benchmark 
their own safety performance. 

Keep in mind not every Workers Compensation 
Claim is recordable and not every recordable injury 
creates a new Workers Compensation Claim. They 
can be parallel but they are two different systems.
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Polling Question:

As an organization are you currently tracking OSHA 
recordable illnesses and injuries?

A. Yes

B. No

C. Not sure 

D. Yes we are also tracking all incidents that are not 
recordable.
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Who Must  Keep Records?

• All employers meeting the 10 employee or more rule.

• Same employers who kept records before the rule change.

• The records need to be kept whether there is an  death, 
injury, lost work time or restriction, job transfer, Illness or 
other injury requiring treatment beyond first aid(OSHA has 
a long definition on first aid).

• Annual summaries must be posted using OSHA format or 
equivalent.

• If there are no deaths, injuries, illnesses, etc. still need to 
post the summary and keep the record (for 5 years).

• This recordkeeping requirement is separate from Bureau of 
Labor Standards (BLS) requests.
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OSHA Form 300
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OSHA Form 300A
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OSHA 301
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ILC OSHA 300A Summary
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Who Needs to Report Them 
Directly  to OSHA?

• Severe Injury-Employers must report any worker 
fatality within 8 hours and any amputation, loss of 
an eye, or hospitalization of a worker within 24 
hours. Must talk to a person, not leave a message.

• State plans (like MN OSHA) have their own 
reporting phone number. Unless its after hours 
(then report to Federal OSHA).

• Also certain machine injuries (press brakes, point 
of operation) need to be reported directly to OSHA 
within 30 days(using their form).
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Who Needs to Report Them to OSHA 
Annually- (Electronic Reporting)?

• Establishments  with 250 or more employees in 
industries covered by the regulation (OSHA has 
published a NAICS listing),

• Establishments with 20-249 employees in certain 
high risk industries,

• States may add to this listing (e.g. MN OSHA has 
yet to adopt or state it will change Federal Rule)-
for example they did not exclude certain industries 
during the last change in May 2015. Note about 12 
states have decided not to adopt or enforce the 
electronic reporting at this time.
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Who Needs to Report Them to OSHA 
Annually- (Electronic Reporting)?

https://www.census.gov/eos/www/naics/

https://www.census.gov/eos/www/naics/
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Who Needs to Report Them to OSHA 
Annually- (Electronic Reporting)?cont.
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What App is OSHA Using  for Compliance?
How Long Will It Take?

• OSHA Released information on the app August 1st on 
their website 
https://www.osha.gov/injuryreporting/index.html

• Its been down a number of times since its release-plan 
early!! A data breach has also been confirmed.

• When its working correctly, should only take 15-20 
minutes to set up an account and  complete the 
summary (from form 300A)-No you can’t use your own 
form or just e-mail them the information

• Organizations not allowed to submit on paper
• It should take 10-12 minutes to enter required 

information for each injury or illness recorded on your 
log and injury illness forms (Forms 300 and 301)

https://www.osha.gov/injuryreporting/index.html
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How Will Submitting
Information Work

• OSHA Provides a secure website 
https://www.osha.gov/injuryreporting/index.html

• Three Options for Submission:
1. Manually Entering into a web-based form

2. Upload a CSV file to process single or multiple 
establishments at the same time

3. Automated systems will have option to submit via an 
API (Automated Program Interface)

• You can test your file before submitting 
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How Will Submitting
Information Work
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How Will Submitting
Information Work
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How Will Submitting
Information Work

Sample CSV file:
establishment_name,company_name,street_address,city,state,zip,naics_code,industry_description,size,establish
ment_type,year_filing_for,annual_average_employees,total_hours_worked,no_injuries_illnesses,total_deaths,to
tal_dafw_cases,total_djtr_cases,total_other_cases,total_dafw_days,total_djtr_days,total_injuries,total_skin_diso
rders,total_respiratory_conditions,total_poisonings,total_hearing_loss,total_other_illnesses,change_reason

Store 1,ABC Company,123 Main St,Washington,DC,20001,112210,Hog 
feedlots,2,1,2016,77,152152,1,0,3,1,2,10,5,2,1,2,0,0,1,

Store 2,ABC Company,234 Maple Ave,Washington,DC,200011234,311212,Milling 
rice,2,1,2016,200,395200,2,0,0,0,0,0,0,0,0,0,0,0,0,

Store 3,ABC Company,456 41st St,New 
York,NY,10003,236115,,3,1,2016,300,592800,1,0,4,0,3,7,4,4,1,1,1,0,0,Correction of prior submission
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Compliance Schedule

• Establishments with 250 or more employees  in 
industries covered by the  recordkeeping regulation, 
must submit information from their 2016 form 300A by 
December 1, 2017. These same employers will be 
required to submit information from all their forms by 
July  1, 2018. Beginning in 2018, and every year 
thereafter (at least that is the plan), the information 
must be submitted by March 2nd.

• State plans had 6 months to adopt requirements that 
are substantially identical to the requirements in the 
Federal rule. MN OSHA has moved towards adopting 
the rule  but has not decided on the app to use. Federal 
OSHA is pointing towards state programs to resolve app 
questions-this is a challenge and developing issue..
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Polling Question:

Have you or representatives from your organization been to 
the OSHA website and established an account for utilizing 
the ITA???

A. Yes-Registered as a user, created an establishment and 
the ITA worked as expected

B. Yes-but did not enter data 

C. No-Waiting to see if the rule changes 

D. Don’t Know
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Recordkeeping Summary

• If you had to keep records previously, you still have to unless 
your number of employees is now less than 10

• Continue to Post Summaries in February of Each Year

• Still Need to Report to OSHA Directly: fatality, hospitalization 
of an employee, amputation, loss of eye

• Watch for Updates on Direct Reporting to OSHA

• Post Accident-Drug and Alcohol Testing is allowed in certain 
circumstances, but can be considered retaliation if program is 
not established and implemented properly.
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Summary-References

• Federal OSHA weblink:

https://www.osha.gov/recordkeeping/finalrule/index.
html

• State Plan Information:

https://www.osha.gov/dcsp/osp/statestandards.html

• MN OSHA Record Keeping:

http://www.dli.mn.gov/OSHA/Recordkeeping.asp

https://www.osha.gov/recordkeeping/finalrule/index.html
https://www.osha.gov/dcsp/osp/statestandards.html
http://www.dli.mn.gov/OSHA/Recordkeeping.asp
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OSHA Document-References
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OSHA Document-References
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OSHA Document-References
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OSHA Document-References
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OSHA Document-References
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Summary

It is not yet clear whether the breach will affect the Dec. 1 
deadline. Organizations may decide to avoid reporting their 
data electronically until closer to the deadline assuming OSHA is 
confident in its security. All affected establishments should 
monitor these developments, and continue to record and report 
workplace injuries as required by current OSHA requirements.
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Personal Identifiable 
Information(PII) Protection

Per OSHA website: OSHA has effective safeguards in 
place to prevent the disclosure of personal or 
confidential information contained in the 
recordkeeping forms and submitted to OSHA. OSHA 
will not collect employee name, employee address, 
name of physician or other health care professional, 
or healthcare facility name and address if treatment 
was given away from the worksite. All of the case 
specific narrative information in employer reports 
will be scrubbed for PII using software that will 
search for, and de-identify, personally identifiable 
information before the data are posted.
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Questions?
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Thank You For 
Attending!


